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STATEMENT OF GENERAL POLICY AND SELECTION CRITERIA 

 

 

 

I. GENERAL POLICY 

The National City Public Library has been established to serve the needs of all the people in the 

community. In general terms, the library must provide its users with material to further their 

formal education and continuing self-education, to assist business and local government with 

sources of information, to fill leisure time and recreational interests, and to help with the cultural 

growth of the area. In fulfilling its obligations, the library must do more than merely make its 

holdings available. Among these responsibilities, it must: 

 
1. Take active measure to promote and encourage the use of its resources. 

2. Inform the community of library services that are available and develop new services to 

cope with future demands and changing conditions. 

3. Provide ready access to all of the material in the collection through efficient classification 

and display of its holdings. 

4. Offer a courteous, friendly, and responsive attitude in helping all of the library’s users. 

 
 

In addition to these general obligations, the library must pay particular attention to develop 

service for young borrowers, so that a foundation can be established within this group for future 

library usage. 

 
Finally, it must also take on an archival function to preserve the past history of National City by 

gathering and collecting documents and materials of an historic nature for use by researchers, 

scholars, and historians. 
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II. SELECTION CRITERIA 

Material selection covers traditional formats such as books, newspapers, and periodicals, as well as the 

newer non-print media including phono-records and cassette tapes, films, videocassettes, microfiche, 

and other forms adaptable to computerized retrieval systems. 

The quantity and diversity of new material available each year prohibits the acquisition of everything 

that is published. It is therefore necessary to be selective in choosing library materials. Such selection is 

not to be confused with protective censorship. It is not the librarian’s role to act as an arbiter of public 

tastes and thus determine what is “acceptable”, nor can any one person protect others from material 

which some might consider objectionable. In a free society there is always room for a wide range of 

opinions and viewpoints. The library must seek to achieve a balance of views in building its collection so 

that on issues of public concern--- particularly those generating controversy—all sides to a given 

question will be equally represented. 

 
The desire to present all viewpoints should not be construed as a license to cater to commercialism or 

sensational tastes. Material should be chosen taking into account the following factors: 

1. Demand or interest expressed by the library’s users. 

2. Prevailing standards in the community at large. 

3. Relation to other holdings in the collection. 

4. Accuracy of contents. 

5. Authoritativeness of the author. 

6. Review media and critical commentary. 

 

As any selection policy is subject to individual questioning from time to time, it should be noted that 

these principles reflect the American Library Association’s “Freedom to Read” statement 

endorsed by the Association’s Council and the Board of Directors of the American Book 

Publisher’s Council of the American Library Association. These two documents are included as 

attachments to this policy statement. Further, California State Law, AB 1825 passing in 2024, requires the 

following statements to be included in public library collection development policies:  

 

1. The collection meets the broad and diverse interests of the community and respects both the library’s 

autonomy and their specific community needs.  

2. The public library serves as a center for voluntary inquiry and the dissemination of information and ideas.  

3. Library materials should be provided for the interest, information, and enlightenment of all people, and 
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should present diverse points of view in the collection as a whole.  

4. The right of the public to receive access to a range of social, political, aesthetic, moral, and other ideas and 

experiences is acknowledged.  

 

III. DESELECTION CRITERIA 
The final authority for the Library collection rests with the Library management. Implementation of 
collection development policy and management of the collection is assigned to Library staff. The National 
City Public Library disposes of materials that have been withdrawn according to the criteria for weeding 
and withdrawal outlined below. 

 
The following criteria are used in selecting materials for withdrawal: 

1. Damage or poor condition 

2. Number of copies in the collection 

3. Relevance to the needs and interest of the community 

4. Current demand and frequency of use 

5. Accuracy and timeliness 

6. Lack of local interest 

7. Relevance to National City Public Library’s research collections 

8. Availability elsewhere including other libraries and online 

9. Deemed to be of an enduring nature 

10. Availability of improved or newer editions 

11. Space availability 

12. Outdated or harmful representations of groups of people 

 

In addition, staff use the following guidelines for the withdrawal of items from special collections: 
 

13. Curatorial or environmental requirements exceed the resources of the Library 

14. Legal restrictions, possession of valid title and the donor’s intent 

15. Relevance to the scope of the special collections 

 
Replacement of materials that are withdrawn is not automatic. The following criteria are considered 
when determining the need for replacement: 
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16. Number of copies in area libraries 

17. Existence of adequate coverage of the subject 

18. Demand for the specific title or for material in that subject area 

19. Existence of a newer format as a replacement 

 
Withdrawn items are donated to The Friends of the National City Public Library or to Better 
World Books for reuse and recycling. Materials unsuitable for transfer are discarded or recycled. 
The Library will not accept requests to hold weeded materials for individuals. Donated items not 
added to the Library collection may be disposed of or given to the Friends of the National City 
Public Library who sells them to fund donations that benefit the Library. 
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Spanish Materials Selection Policy 

 

 

Goal 

The National City Public Library has been established to serve the needs of all the people in the 

community. Because a large segment of the population of National City is Spanish speaking, the 

library must provide for the informational, educational, and recreational needs of these users as 

well. 

 
 

Scope 

Reflecting NCPL’s general book selection policy, the library does assume the responsibility to: 

 
1) Take active measure to promote and encourage use of the Spanish Collection. 

 
2) Inform the Spanish community of library materials in Spanish. 

 
3) Provide access to these materials through efficient cataloging and classification of 

materials in Spanish. 

 
4) Offer courteous, helpful and responsive assistance by Spanish-speaking staff. 

 
 

Selection Guideline 

Responsibility for materials selection is shared jointly by the adult reference librarians and the 

children’s Librarian with the assistance of other Spanish-speaking staff. 

 
The general guidelines for selection of materials are as follows: 

 
1) Popular demand or interest by the Spanish-speaking community will be the determining 

factor. 

 
2) Periodic evaluation and weeding of the collection, both adult and juvenile, will determine 

subject areas that need updating or replacement. 

 
3) An effort will be made to purchase materials in the most durable format available; 

however, because of the Hispanic Publishing industry, poor format will not deter 
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purchase of material if it is not available in other forms. Every effort will be made to find suitable 

materials and put plastic jackets or other reinforcement on paper bound materials. 

 
4) Actual books and audio-visual materials can be selected from: 

a. Journals with reviews of Spanish language materials; 

b. Publishers announcements and catalogs; 

c. Book jobbers’ catalogs; 

d. Periodic trips to bookstores that specialize in Spanish language materials. This has an 

added advantage of allowing books to be actually examined and evaluated before 

purchase; 

e. Sales representatives with special Spanish titles from U.S. publishers. 

 
5) Special emphasis will be placed on obtaining materials that are culturally relevant to the Spanish-

speaking community in National City. This means preference will be given to purchasing 

materials published in Mexico, Latin America or the U.S.A.; however, this does not preclude 

purchasing materials published in Spain or Europe. 

 
6) Special effort will be made to purchase materials free of racial, ethnic, and sexist 

stereotypes. 

 

Request for Reconsideration  

 

The National City Public Library selects collection materials using established criteria and full 
consideration of the varying age groups and backgrounds of patrons. Requests for removal of items from 
the collection may be made by National City residents using a formal procedure outlined below and with 
the “Request for Reconsideration of Library Materials” form in the Appendix section. 
 
a. The National City Public Library recognizes that at any given time some materials may be deemed 

inappropriate or offensive by patrons. Selection of materials are based on the principles stated in this 
policy. Materials will not be identified to show approval or disapproval. No materials will be 
sequestered except to protect it from damage or theft. 

 
b. The Library believes that censorship is purely an individual matter and declares that while anyone is 

free to reject for themselves books and other materials that they do not approve of, they cannot 
exercise this right of censorship to other persons to read or use other library materials. The National 
City Public Library adheres to and supports the Library Bill of Rights and the Freedom to Read 
Statement. (See Appendix.) 

 
c. Responsibility for supervising children’s use of the Library and Library materials rests with parents 

or legal guardians. At no time will the Library staff act in loco parentis. Selection of Library material 
will not be inhibited by the possibility that materials may come into the possession of children. 

 
d. Patrons requesting that an item be moved or withdrawn from the National City Public Library 

collection must complete a “Request for Reconsideration of Library Materials” form, a sample of 
which is included in the Appendix of this policy. Patrons must reside in the City of National City to 
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have their request considered and only one request per patron will be considered at a time. The 
request for reconsideration will be acknowledged in writing by the Library Director within ten (10) 
business days. The Library Director will assign a panel of staff members to evaluate the item in 
question. Review will be completed in no more than thirty (30) business days of the initial request for 
reconsideration. The panel’s recommendations will be considered, and the Library Director’s final 
decision will be mailed or emailed to the patron. Once a title has been considered, it will not be 
reviewed again for a period of two (2) years. 

 
 

4. Appendix of the Collection Development Policy includes: 

“Request for Reconsideration of Library Materials”  
The policy establishes a process for community members to share their concerns regarding library 
materials and to request that library materials be reconsidered for inclusion in the library’s collection
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Request for Reconsideration 

of Library Materials 

National City Public 

Library 

 
Your Name:   Date:  / /  

 

Address:   Phone:   
 

Author/Artist:    
 

Title:    

Please briefly answer the following questions about the 

item that you would like to have reconsidered. 

 
1. Did you obtain the item at the National City Public Library or did you place it 

on hold to be delivered through LINK+? 

 

2. How did you learn of this item? 
 
 

3. What are your objections to this item? 

 
 

4. What harm do you feel might result from reading/listening to/viewing this work? 

 
 

5. Did you read/listen to/view the work in its entirety? If not, what parts did you 
read/listen to/view? 

 
 

6. Have you read any professional reviews of the work? If so, please list the 
names of critics and sources of reviews. 

 
 

7. What do you think are the main ideas of the work or what was the 
author's/artist’s purpose in creating this work? 

 
 

8. What suggestion do you have for a work with a similar purpose to replace this item? 

 
 

9. What would you like the library to do with this material? 
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Thank you for taking the time to 

fill out this form. The Library 

Director will respond to your 

concerns within 10 business days of 

the receipt of this form. 

 
 

 

Signature and Date 
 


