Subordination Letter Sample

Agency Letterhead
DATE
TIME SENSITIVE

City of National City 

Finance Department 

1243 National City Blvd. National City, CA 91950

ATTN: Cashier
Re:
Subordination Agreement Request 
Loan No.:
Borrower: 

Property Address:   
APN:

Recording Doc #: 
Dear City of National City Finance Department,

Please accept the enclosed Subordination Agreement fee check for the borrower described above. The National City Housing Authority has been notified of the request for the Subordination Agreement. The required documentation and copy of this cover letter and check was included with the Subordination submittal package. 

If you have any questions, please contact me at (____)__________ or by email at ______________.      

Sincerely,

Name and 

Title 
Attachments:  
Subordination Agreement Fee Check of $344.00
------------------------------------------------------------------------------------------------------------------------------

CITY OF NATIONAL CITY FINANCE DEPARTMENT 
· Deposit check to account 501-00000-3634.

· Email copy of check and cover letter with the register stamp to Angelita Palma, Housing Programs Manager (x4219) apalma@nationalcityca.gov 

